


1. Prepare the opening proposal report and mid-term evaluation report (electronic version)
2. Please log into the UCAS official website.(Website:http://onestop.ucas.ac.cn/home/index)
If you cannot remember your username and password, please click the following link or scan the 
2D code to report your problems.(Valid before 2018-02-05)

Select “信息
门户”

Username

Password

Log in

General Procedures

Link: https://www.wjx.top/jq/20325802.aspx



Click to select 
“培养指导“mode

STEP 1: Enter the HOMEPAGE of the UCAS SEP system



STEP 2: Enter the Homepage of the “培养指导” Mode

STEP 2.1: Fill in the Personal Information

1. Select “个人信息维护”

3. click “基本信
息“ for basic 
information

3. click “个人简
历“ for CV

3. click “奖惩信息“ for 
Rewards and 
Punishments



STEP 2: Enter the Homepage of the “培养指导” Mode

STEP 2.1.1 Basic Information

Research Direction

Office Telephone number

Mobile Phone number

Email

Address

Time/University/Major/Type of Degree
e.g. * 2009.09 – 2012.06, USTB, 
Beijing China, Master of science in 
Physical Chemistry

PhD

Master

Select this （理
学）with major 
code: 
0703J1,070304,
0702J1,070205,
071011,0710J1

Select this（工学） 
with major code: 
080502,0805J1

Click here after 
complete all the 
information.



STEP 2: Enter the Homepage of the “培养指导” Mode

STEP 2.1.1 Basic Information

Major Code Major Direction Level

0703J1 纳米科学与技术Nanoscience and 
Technology

Chemistry PhD&Master

070304 物理化学Physical Chemistry  PhD&Master

0702J1 纳米科学与技术Nanoscience and 
Technology

Physics PhD&Master

070205 凝聚态物理Condensed Matter Physics  PhD&Master

080502 材料学Materials Science  PhD&Master

0805J1 纳米科学与技术Nanoscience and 
Technology

Materials PhD&Master

071011 生物物理学Biological Physics  Master

0710J1 纳米科学与技术Nanoscience and 
Technology

Biology Master



STEP 2: Enter the Homepage of the “培养指导” Mode

STEP 2.1.2 CV(Only information before NCNST is needed)

Click here to 
add the 
information

Start Time-End Time e.g. 2009.09-2012.07

Study/Working Place e.g. USTB, Beijing, China

Position e.g. student

Type of Degree, e.g. 
Master of Natural Science

Click here to save all the 
information after you finish 
writing.

To add more 
information, you can 
click again. 



STEP 2: Enter the Homepage of the “培养指导” Mode

STEP 2.1.3 Rewards & Punishments(You needn't write if you do NOT 
have related information.)

Rewards:
Rewards Name/Rewards Level/Type/Place/Time/Certificate 
No.
e.g. NCNST Director Scholarship/Second Prize/Institute 
Prize/NCNST/2017.09/123456(Some certificate may not have)

Punishment:
If you do NOT have, you can leave it alone.

Click here to save all the 
information after you finish 
writing.



1. Select “论文”

2. click“开题报告” 
for opening 
proposal report

3. click “中期考
核“ for mid-term 
evaluation

STEP 2: Enter the Homepage of the “培养指导” Mode

STEP 2.2: Fill in the Opening Proposal Report & Mid-term Evaluation Report



STEP 3 Opening Proposal Report Mode
1. Check 
whether it is the 
“开题报告“ Page.

2. 
Left Button: “撰写报告”。Click to fill in the 
information for your report.
Right Button: “请求指导”。
After you finished your report, click this 
button. Please note that once you click 
this button, you cannot revise it any more.

Report Title

Keywords. Please separate the 
keywords with a comma (,).

Click here to upload your 
opening proposal report file 
(Format: doc. or pdf.)

Fund Resources

Type of the Research

Relation with the 
research Group

Abstract of the 
opening proposal 
report

1. Put your reference list in 
a doc. or pdf. file;
2. Click here to Upload the 
file.
3. Click “上传“ button.

Click here to save all the 
information after you finish 
writing or revisions.

Contact with your 
supervisor/staffs/Senio
r Chinese students of 
your group if you are 
uncertain.(Details are 
in next page)



Fund Resources

Type of the Research

Relation with the 
research Group

□ Please select
□ Related research
□ Non-related research

STEP 3 Opening Proposal Report Mode



1. Check 
whether it is the 
“开题报告“ Page.

2. 
Left Button: “撰写申请”。Click to fill in 
your report.
Right Button: “请求指导”。
After you finish your report, click this 
button. Please note that once you click 
this button, you cannot revise it any more.

STEP 4 Mid-term Evaluation Report Mode



Report Title

Keywords. Please separate the 
keywords with a comma (,).

Click here to upload your 
opening proposal report file 
(Format: doc. or pdf.)

Fund Resources

Nature of the Research

Relation with the 
research Group

Contact with your 
supervisor/staffs/Senio
r Chinese students of 
your group if you are 
uncertain.(Details are 
in previous page)

Abstract of the Mid-
term Evaluation 
Report.

1. Put your reference list in 
a doc. or pdf. file;
2. Click here to Upload the 
file.
3. Click “上传“ button.

Click here to save all the 
information after you finish 
writing or revisions.

Personal summary ( Comprehensive 
summary of basic knowledge, research 
capability, study attitude and the related 
content.)

STEP 4 Mid-term Evaluation Report Mode



For both reports, remember to click the 
right button after completing the report.




