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Materials for transcript:
<1>If you are studying in UCAS: 1) Application Form (attachment 2) ; 2) Student ID card.
<2> If you have graduated from UCAS :1) Application Form (attachment 2); 2) Passport
<3> If you ask others to help you get the transcript:1) Application Form (attachment 2); 2)
authorization letter (attachment 3); 3) identification of the authorized person (ID card/passport)
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Free Transcript (Only one)
Only for students who are going to graduate within the academic year.
(e.g. Suppose that you are going to graduate in 2018.07.31, you can apply for one transcript in
the autumn and spring semester of 2017-2018 academic year.)
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Yanqihu Monday to Friday [Office Building Room 219

13:30-16:00 p.m.
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Zhongguancun |Monday, Tuesday and |Teaching Building Room S406/East Building 204
Thursday 8:30-11:00

a.m.
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Yuquan Wednesday and  [Office Building Room 137
Friday
8:30-11:00 a.m.
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Yangihu Office Building Room 219 13:30-16:00 p.m.
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Yuquan Office Building Room 137 8:30-11:00 a.m.
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Note: UCAS Office will not work during holidays. Staffs will only work on specified days during the
summer and winter vacations (depending on the updated regulations.)



